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APPLICATION CHECKLIST

COMPLETED and SIGNED Application (SIGNED BY APPLICANT, AGENT AND BROKER)

Copy of Driver's License

Payment (SEE OPTIONS BELOW)

Office Clerical | Agent Clerical | Appraiser Clerical
MEMBERSHIP PAYMENT OPTIONS 

Office Clerical | Agent Clerical | Appraiser Clerical

MLS dues will be automatically deducted each quarter. Please fill out the "Auto Debit Form". 
See page 3-4.

A one-time payment for the quoted set-up and MLS fees fees will be processed via credit card.
MLS is billed quarterly based on the standard calendar year. Future payments must be made 
online, over the phone or in person at TIGAR at dues billing time. See page 5.

A one-time payment for the quoted set-up and MLS fees fees submitted by cash or check.
Cash and/or check transactions must be made in person at TIGAR. MLS is billed quarterly 
based on the standard calendar year. Future payments must be made online, over the phone 
or in person at TIGAR at dues billing time. 



Office Assistant 

I understand that clerical applicant users may only be authorized to have “limited access” to the MLS for office/personal/ 
appraiser clerical support only. I understand that clerical assistant users are not allowed to use information in any way other than 
to provide support to the agent the clerical is working on behalf of. Persons performing any such activities that require a real 
estate or appraisal license are not eligible for this office/personal assistant classification. I further understand that any violation 
by an office/personal assistant employed by, under contract, or used by the agent, is the agent’s sole responsibility and can 
result in discipline and ultimate termination of MLS service.  

As per the MLS Rules and Regulations, Article 4 Section 3, individuals under the direct supervision of an MLS participant or 
subscriber, who performs only administrative and clerical tasks that do not require a real estate license, or an appraiser 
certificate, or license are eligible. Each participant and subscriber shall provide the MLS with an updated list of all clerical 
assistant(s) employed by or affiliated as independent contractors with the participant or subscriber and shall immediately notify 
the MLS of any changes, additions, or deleting from the list. The use of lockboxes and Supra KEYS are prohibited for office/
personal/appraiser assistant users. As per the MLS Rules and Regulations, the clerical assistant fees are not transferable.  

Personal Assistant Appraiser Assistant 

www.tigar.org | Ph.: 951.735.5121 | Fax: 951.735.0335 

Office Clerical | Agent Clerical | Appraiser Clerical
APPLICATION FOR MEMBERSHIP

MEMBERSHIP TYPE 
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I have a DRE License

I do not have a California DRE License

DRE License #:



    

          

                     

  

 

 

 

 

 

 

 

  





CREDIT CARD AUTHORIZATION 
ONE-TIME PAYMENTS ONLY 

www.tigar.org I Ph.: 951.735.5121 I Fax: 951.735.0335 

Please complete the form below to authorize a ONE-TIME payment 

with The Inland Gateway Association of REALTORS®. 

□ visa D MasterCard D Amex D Discover Amount Authorized �I$ ___ � 

Card# Exp. CID 

Name as it appears on credit card: ______________________ _ 

Credit card billing address: _________________________ _ 

City: ____________ _ State: __ _ Zip Code: _____ _ 

By signing below, I authorize the above amount to be charged to the credit card listed above. I 
also understand and agree to the Association's no refund policy on all Dues and MLS fees. Credit 

card transactions will show NAR Realtor's E- Commerce on your monthly statement. 

Signature: __________________ _ Date: ____ _ 

Cell Phone#: 
------------------

Office Name : 
------------------

Please allow 24 hours for all transactions to be processed. 

Revised: 12/2022 
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